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Operations 

CAP EMERGENCY SERVICES TRAINING FORMS  

This regulation prescribes CAP forms required for use in CAP emergency services training.  Practices, procedures, and 
standards prescribed in this regulation are mandatory and may not be supplemented or changed locally without the prior 
approval of NHQ CAP/DO.  Additional guidance is found in CAPR 60-1, CAP Flight Management; CAPR 60-3, CAP 
Emergency Services Training and Operational Missions; CAPR 60-4, Volume I, Part I, CAP Emergency Services Mission 
Forms; CAPR 60-4, Volume I, Part II, CAP Emergency Services Mission Forms-ICS and other directives governing specific 
CAP policies.  Forward all suggestions for modification and improvement of the program through channels to NHQ 
CAP/DO. 
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GENERAL INFORMATION 

1-1. Scope.  This regulation prescribes forms for use on CAP actual mission activities and operational training missions.  
The Civil Air Patrol provides services to conduct search and rescue (SAR), disaster relief (DR), and other public assistance 
missions.  Many missions are in support of persons in distress and should be conducted competently, expeditiously, and in a 
professional manner.  Proper training, thoroughness, and timeliness cannot be overemphasized. This regulation provides 
directions and completed samples of the standard CAP forms to be used in conducting emergency services training.  Some 
situations may dictate variations in the procedures contained in this regulation, in which common sense and prudent judgment 
shall be used to ensure effective management of CAP resources.  Safety should always be a primary concern . 
1-2. Supplements/Operating Instructions/Waivers.  No supplements, waivers or operating instructions (OIs) may be 
issued to this regulation by any unit below wing level except the Congressional Squadron. All supplements, waivers or OIs 
affecting any aspect of this regulation may only be issued after prior written approval of  NHQ CAP/DO. 
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CAPF 10–REQUEST, AUTHORIZATION, AND REPORT FOR TRAINING/EVALUATION MISSIONS 

2-1. Purpose. The CAPF 10 is used to request a training or evaluation mission, and report resource utilization to the CAP-
USAF liaison region at the close of the mission. 

2-2. Preparation. The form is completed by the emergency services staff at the unit, wing or region level to request 
funding. 
2-3. Distribution. This form, upon completion is forwarded to the wing commander and liaison office at the wing level for 
certification.  After certification by the liaison office, it is then forwarded to the CAP-USAF liaison region for approval and 
assignment of a mission number.  This mission number is then communicated to the wing liaison office and wing commander 
for usage.   

2-4. Instructions for Completing CAPF 10: 
General Information – Enter the wing completing the request, the liaison region the request will be processed by and the 
date of the request. 

1. Mission Type – Check the block of the mission type requested and provide the primary and alternate dates for the 
training. 
2. Estimated Reimbursement – Enter the amount of funding requested for this mission as calculated on the back of the 
form.  This should be determined by estimating the funding for flying hours, communications expenses, vehicle gas and 
oil, and totaling the above.  At the same time the wing should provide justification for this training by providing an 
appropriate summary of the mission scenario with the location(s) that training will be conducted at so that all personnel 
required to review this form for approval know that there is a training plan in place and what the wing intends to do. 
3. Certification – The Wing commander checks the appropriate block and then signs and dates the form.  Once the wing 
commander certifies the request, the wing liaison office validates this request by signing and dating the form and 
forwarding it to the CAP-USAF liaison region for processing. 
Note: Blocks 4 through 7 are not completed by the wing in preparing the request, and thus are not instructed here. 

2-5. Availability.  This form is available in accordance with CAPR 5-4, Publications and Blank Forms Management and at 
the NHQ CAP Website.  
2-6. Usage Requirements.  The CAPF 10 will be used to request all Air Force approved or funded training/evaluation 
missions. 
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SAMPLE CAPF 10 
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SAMPLE CAPF 10 (CONT’D) 
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CAPF 100–SPECIALTY QUALIFICATION APPLICATION 

3-1. Purpose. This form is completed by the member to apply for an emergency services specialty qualification 
3-2. Preparation. The CAPF 100 is prepared for initial,  upgrades, renewals or transfers of mission qualifications. 
Documentation of completion of training requirements is required to be attached. 
3-3. Distribution. A copy of this form is kept on file in the member’s ES qualification record and originals forwarded to 
the competent authorities for processing. 

3-4. Instructions for Completing CAPF 100: 

Initial qualifications and renewals: 
a. For the general emergency services (ES) specialty, submit CAPF 100 along with one copy of the required 

supporting documentation to the unit commander for the unit commander's signature on the CAPF 101.  Units will notify 
wing headquarters of issuances of CAPFs 101 with the general ES specialty. 

b. For initial qualifications (other than the general ES specialty), submit CAPF 100 (orig inal plus two copies) along 
with one copy of the required supporting documentation through the unit commander to the wing headquarters (or through 
the region DO to the region commander for region staff personnel in regions issuing specialty qualification cards). 

c. For renewals other than incident commander and agency liaison, submit CAPF 100 along with one copy of the 
required supporting documentation to the unit commander for the unit commander's signature on the CAPF 101.  Units will 
notify wing headquarters of CAPF 101 renewals. 

d. For incident commander and agency liaison renewals, submit CAPF 100 (original plus two copies) along with one 
copy of the required supporting documentation through the unit commander to the wing headquarters (or through the 
region deputy chief of staff [DCS] for operations or emergency services as applicable to the region commander for region 
staff personnel in regions issuing specialty qualification cards). 

Complete all applicable blocks, do not leave out requested information. 

Indicate the specialty ratings or training areas (maximum of three training areas at any one time) requested. 

Use a separate application for CAPF 101 and 101T. Do not combine specialty qualification, upgrade, and/or training 
requests on the same form. 

Attach the following supporting documentation as applicable to the ratings (or training areas) requested. 
All applications: 

a. Copy of CAP Test 116 completion records (top of answer sheet) for initial application. 
b. Evidence of prerequisite qualifications or training (copy of previously issued CAPF 101 [only if transferring from 

another wing], course completion certificate, etc.). 

c. Evidence of satisfactory completion of required classroom instruction. 
d. Required specialty training (copy of endorsed CAPF 101T indicating training received) (initial application for a 

particular specialty rating only). 

e. Evidence of satisfactory completion of continuing education requirements (renewals of specific specialty ratings 
only). 
Pilots: 

a. Copy of current CAPF 5. 
b. Copy of current CAPF 91 (SAR/DR mission pilot only). 
c. Evidence of current FAA flight review (copy of logbook page or other record). 

Ground Team Leaders and Members :  
a. Copy of first aid (or equivalent) training certificate. 
b. Evidence of satisfactory completion of bloodborne pathogens training  (a minimum of two ground 

members/leaders on each ground must have this training). 

3-5. Availability.  This form is available in accordance with CAPR 5-4, Publications and Blank Forms Management and at 
the NHQ CAP Website. 

3-6. Usage Requirements.  This form will be used to apply for a CAPF 101 with appropriate supporting documentation. 
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SAMPLE CAPF 100



8 CAPR 60-4 VOLUME II (E)   10 MAY 2001 
 

 

CAPF 101–SPECIALTY QUALIFICATION CARD 

4-1. Purpose. The specialty qualification card is used to identify mission-qualified personnel. 
4-2. Preparation. The wing emergency services staff completes the form. 

4-3. Distribution. This form, upon completion is given to the qualified individual. 
4-4. Instructions for Completing CAPF 101: 

1. General Information - Review the person’s CAPF 100 for current information and transfer the appropriate information 
to the card. 
2. Specialty Qualifications - Only leave blank those qualifications that the member is qualified in – other specialties that 
the member is not qualified in should be typed over. 

3. Signature - Be sure to have the competent authority sign the card – if it is not signed it is not valid. 

4-5. Availability.  This form is available in accordance with CAPR 5-4, Publications and Blank Forms Management and at 
the NHQ CAP Website. 

4-6. Usage Requirements.  Each member will be issued a CAPF 101 for the specialties that they are qualified in by a 
competent authority as outlined in CAPR 60-3. Each member is required to have a valid 101 card to participate in missions, 
which should be on their person when part icipating in CAP emergency services missions.
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CAPF 101–SPECIALTY QUALIFICATION CARD 
 

 
 

 
 

SAMPLE CAPF 101–SPECIALTY QUALIFICATION CARD 
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CAPF 101T–SPECIALTY QUALIFICATION TRAINING CARDS 

5-1. Purpose. These forms are completed by the trainers and unit commanders to document completion of training 
requirements toward qualification in an emergency services specialty. 

5-2. Preparation. The CAPF 101T is prepared for each specialty noted and carried on missions and training to be 
completed appropriately. 
5-3. Distribution. The form is given to the member to record qualification requirements.  Copies should be kept on file and 
updated periodically as a member progresses in status. 
5-4. Instructions for Completing CAPFs 101T.  The CAPF 101T should be initialed, dated  and signed when appropriate 
by qualified personnel as indicated in CAPR 60-3. 

5-5. Availability.  This form is available in accordance with CAPR 5-4, Publications and Blank Forms Management and at 
the NHQ CAP Website. 
5-6. Usage Requirements.  This form will be used to document completion of specialty qualification requirements by 
members. 
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CAPF 101T-IC–INCIDENT COMMANDER 
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CAPF 101T-AL–AGENCY LIAISON 
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CAPF 101T-OSC–OPERATIONS SECTION CHIEF 
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CAPF 101T-PSC–PLANNING SECTION CHIEF 
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CAPF 101T–LOGISTICS SECTION CHIEF 
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CAPF 101T-FASC–FINANCE/ADMINISTRATION SECTION CHIEF 
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CAPF 101T-AOBD–AIR OPERATIONS BRANCH DIRECTOR 
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CAPF 101T-GBD–GROUND BRANCH DIRECTOR 
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CAPF 101T-MP–SAR/DR MISSION PILOT 
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CAPF 101T-MO–MISSION OBSERVER 
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CAPF 101T-MS–MISSION SCANNER 
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CAPF 101T-GTL–GROUND TEAM LEADER 
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CAPF 101T-GTL–GROUND TEAM LEADER (CONT’D) 
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CAPF 101T-GTM–GROUND TEAM MEMBER 
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CAPF 101T-GTM–GROUND TEAM MEMBER (CONT’D) 
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CAPF 101T-UDF–URBAN DIRECTION FINDING TEAM 
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CAPF 101T-UDF–URBAN DIRECTION FINDING TEAM (CONT’D) 
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CAPF 101T-IO–INFORMATION OFFICER 
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CAPF 101T-FLS–FLIGHT LINE SUPERVISOR 
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CAPF 101T-FLM–FLIGHT LINE MARSHALLER 
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CAPF 101T-CUL–COMMUNICATIONS UNIT LEADER 
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CAPF 101T-MRO–MISSION RADIO OPERATOR 
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CAPF 101T-MSO–MISSION SAFETY OFFICER 
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CAPF 101T-LO–LIAISON OFFICER 
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CAPF 101T-MC–MISSION CHAPLAIN 
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CAPF 101T-MSA–MISSION STAFF ASSISTANT 
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CAPF 112–SINGLE TASK EVALUATION 

6-1. Purpose. These forms are completed by the trainers to document problems in members completing tasks. 
6-2. Preparation. The CAPF 112 is prepared for each task that a member fails to note areas that the member needs to work 
on to pass the task the next time. 
6-3. Distribution. The form is given to the member to review for their next evaluation.  Copies should be kept on file in 
the member’s emergency services training record 
6-4. Instructions for Completing CAPF 112.  The CAPF 112 should be completed when appropriate by a certified 
trainer, noting the areas of deficiency. 

6-5. Availability.  This form is available in accordance with CAPR 5-4, Publications and Blank Forms Management and at 
the NHQ CAP Website. 
6-6. Usage Requirements.  Certified trainers can use this form to note deficiencies to those who do not pass task 
requirements, though it is not required for usage.   This form can also be prepared in advance to assist trainers in testing large 
groups of personnel.  Whether this form is used, or another mechanism, training must be noted in the member’s personnel 
records (whether they pass or fail). 



38 CAPR 60-4 VOLUME II (E)   10 MAY 2001 
 

 

SAMPLE CAPF 112 
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CAPF 113–FIELD EXPEDIENT TEAM TASK BOOK  

7-1. Purpose. These forms are completed by the trainers to document members completion or failing of tasks for their own 
records. 

7-2. Preparation. The CAPF 113 is  prepared for each task that members try to complete. 
7-3. Distribution. Trainers keep the form to note the tasks that have been certified.  Copies should be forwarded to the unit 
for processing onto the members’ records when appropriate. 

7-4. Instructions for Completing CAPF 113.  The CAPF 113 should be completed when appropriate by a certified 
trainer. 

7-5. Availability.  This form is available in accordance with CAPR 5-4, Publications and Blank Forms Management and at 
the NHQ CAP Website. 
7-6. Usage Requirements.  Certified trainers can use this form to note deficiencies to those who do not pass task 
requirements, though it is not required for usage.   This form can also be prepared in advance to assist trainers in tracking task 
completion of large groups of personnel.  Whether this form is used, or another mechanism, training must be noted in the 
member’s personnel records (whether they pass or fail). 
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SAMPLE CAPF 113 
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CAPF 114–EMERGENCY SERVICES QUALIFICATION RECORD 

8-1. Purpose. Unit personnel and emergency services staff complete these forms to note qualifications for members 
throughout their membership. 

8-2. Preparation. The CAPF 114 is prepared upon initial qualification and updated as a member renews or upgrades their 
specialties. 
8-3. Distribution. The form is kept at the local unit level with copies of all ES documentation, while a current copy is kept 
at the wing level with only current documentation. 
8-4. Instructions for Completing CAPF 114.  Enter the personal information of the member and update the file as the 
member completes appropriate training.  Records should include at a minimum completion of task requirements, 101 card 
applications with supporting documentation and records of mission participation of the member. 

8-5. Availability.  This form is available in accordance with CAPR 5-4, Publications and Blank Forms Management and at 
the NHQ CAP Website. 

8-6. Usage Requirements.  This form will be used as a record folder for all mission personnel records.  One folder should 
be completed for each member that is mission qualified, including general emergency services (GES) and updated as changes 
occur.  Complete records must be kept at the member’s unit of assignment, though the wing/region of assignment need only 
keep the most current qualification records. 
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SAMPLE CAPF 114 
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